
 

 

 

  

 

Long Term SPaG Policy 

 



 
 

 Foundation Stage 

Development Matters 40-60 months+ 
Gives meaning to marks they make as they draw, write and paint. 
 
Begins to break the flow of speech into words. 
 
Continues a rhyming string. 
 

Hears and says the initial sound in words. 
 
Can segment the sounds in simple words and blend them together. 
 
Links sounds to letters, naming and sounding the letters of the alphabet. 
 

Uses some clearly identifiable letters to communicate meaning, representing some sounds correctly and in sequence. 
 

Writes own name and other things such as labels and captions. 
 

Attempts to write short sentences in meaningful contexts. 

Early learning goal 
Children use their phonic knowledge to write words in ways which match their spoken sounds.  
 

They also write some irregular common words.  
 

They write simple sentences which can be read by themselves and others.  
 

Some words are spelt correctly and others are phonetically plausible 



  

 

 

 

 

 

 

 

 

 

 

              Year One 

Spelling Grammar Punctuation 



plural noun suffixes -s or -es 
(dog, dogs; wish, wishes) 

 
suffixes added to verbs 

where no change is needed 
in spelling of the root word 

(e.g. helping, helped, 
helper) 

 
prefix un- changes the 
meaning of verbs and 

adjectives 
 

Common exception words 
Y1 

 
Statutory Y1 spelling rules 

(NC Appendix 1) 

Words can join together to make sentences. 
 

Joining words and clauses using and. 
 

Sequence sentences to form short narratives. 
 
 

Words are separated by 
spaces. 

 
Full stops  

 
Capital letters 

 
Question marks  

 
Exclamation marks 

 
Capital letter for personal 

pronoun I. 

Terminology 

letter, capital letter, word, singular, plural, sentence, punctuation, full stop, question mark, exclamation mark 
 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

           Year Two 

Spelling Grammar Punctuation 



Use suffixes to create 
nouns, adjectives and 

adverbs (e.g. -ness, -er, -ful, 
-less, -ly) 

 
Common exception words 

Y1 and 2 
 

Statutory Y1 and 2 spelling 
rules (NC Appendix 1) 

 
 

Word classes: 
● nouns 

● adjective 

● adverb 

● verb 

 
Use co-ordination (using or, and, but) and subordination 

(using when, if, that, because). 
 

Use noun phrases for description. 
 

Sentence types: statement, exclamation, question or 
command. 

 
Use present and past tense correctly. 

 
Use progressive forms of verbs in present and past tense 

(e.g. she is drumming, he was shouting) 

Capital letters 
 

Full stops 
 

Question marks 
 

Exclamation marks 
 

Commas in a list 
 

Apostrophes for contraction  
 

Apostrophes for singular 
contraction (e.g. the girl’s 

name) 

Terminology 

noun, noun phrase, statement, question, exclamation, command, compound, suffix, adjective, adverb, verb, tense (past, 
present), apostrophe, comma 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

        Year Three 

Spelling Grammar Punctuation 



Prefixes to form nouns 
(super-, auto-, anti-) 

 
Word families (solve, 

solution, dissolve, insoluble) 
 

Statutory spellings for years 
1, 2, 3 and 4 (NC Appendix 

1) 
 

Statutory Y3/4 spelling rules 
(NC Appendix 1) 

Determiners- a and an 
 

To express place, time and cause using: 
● Conjunctions (e.g. when, before, after, while) 

● Adverbs (e.g. then, next, soon, therefore) 

● Prepositions (e.g. before, after, during, in, on) 

 
Use all forms of the progressive form  

 
Present perfect verb form 

 
Headings and sub-headings 

 
Introduction to paragraphing 

 
Main clause/ subordinate clause 

 

Inverted commas to 
punctuate direct speech 

 
 

Terminology 

preposition, conjunction, word family, prefix, clause, subordinate clause, direct speech, consonant, consonant letter, 
vowel, vowel letter, inverted commas 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

          Year Four 

Spelling Grammar Punctuation 



Plural and possessive -s 
 

Statutory spellings for 
years 1, 2, 3 and 4 (NC 

Appendix 1) 
 

Statutory Y3/4 spelling 
rules (NC Appendix 1) 

Standard English (e.g. did/done, were/was) 
 

Fronted adverbials 
 

Expanded noun phrases 
 

Use all perfect forms of the verb 
 

Determiners 
 

Use paragraphing to organise ideas 
 

Appropriate choice of pronoun/noun across 
paragraphs and sentences to aid cohesion and 

avoid repetition. 
 

Pronouns 
 

Possessive pronouns 

All punctuation linked to 
direct speech 

 
Apostrophes to mark 

plural possession 
 

Commas after fronted 
adverbials. 

Terminology 
determiner, pronoun, possessive pronoun, adverbial, fronted adverbial, Standard English, expanded noun phrases 

 

 

 

 

 



 

 

 

 

 

 

 

 

          Year Five 

Spelling Grammar Punctuation 

nouns/adjectives to 
verbs using suffixes (e.g. 

-ate, -ise, -ify) 
 

Verb prefixes (e.g. dis-, 
de-, mis-, over-, re-) 

 

Relative clause beginning with relative pronoun 
(e.g. who, which, where, when, whose, that) 

 
Degrees of possibility using: 
● adverbs (e.g. perhaps, surely) 

Brackets, dashes or 
commas to indicate 

parenthesis 
 

Commas to clarify 
meaning or avoid 

ambiguity 



Statutory spellings for all 
year groups (NC 

Appendix 1) 
 

Statutory Y5/6 spelling 
rules (NC Appendix 1) 

● modal verbs (e.g. might, could, should, will, 

must) 

 
Build cohesion within and between paragraphs 

● within (e.g. then, after, that, this, firstly) 

● between using adverbials (later, nearby, 

secondly) and tense choices (e.g. he had seen 

her before) 

 
 

Terminology 
modal verb, relative pronoun, relative clause, parenthesis, bracket, dash, cohesion, ambiguity 

 

 

 

         Year Six 

Spelling Grammar Punctuation 
Use of hyphen 

 
Statutory spellings for all 

year groups (NC 
Appendix 1) 

Formal vs. informal language (e.g. find 
out/discover) 

 

Synonyms and antonyms 
 

Semi-colon, colon and 
dash to mark clause 
boundary between 

independent clauses 
 



 
Statutory Y5/6 spelling 
rules (NC Appendix 1) 

Subject, verb, object 
 

Active and passive 
 

Subjunctive 
 

Adverbials (on the other hand, in contrast) and 
ellipsis to build cohesion. 

 
Layout devices (inc. bullet points) 

 
Subordinating conjunctions vs. prepositions 

 
Understand that words can fit in multiple word 

classes 

Colon to introduce a list 
and semi-colons in the 

list 
 

Bullet point 
 

Hyphen 

Terminology 
subject, object, passive, active, synonym, antonym, ellipsis, hyphen, colon, semi-colon, bullet points 

 

 

 

 

 



 

 

 

 

 

 

 

 

SPaG Glossary 

Word Level Terminology 

 

Word – a group of sounds shown by letter which carries a unit of meaning. 

Phoneme – a single sound. It can be written as one or more letters and some can be written in a range of ways.  

Grapheme – a letter. It can be used alone or in groups to represent sounds.  

Digraph – a phoneme written with two graphemes (ch, oo)  

Trigraph – a phoneme represented by three graphemes. 



Plural – a word which refers to having more than one of something 

Singular – a word which refers to only one person or thing 

Noun – a word used to name an object, person, place or idea (abstract noun). 

Proper noun – a name given to a specific person or place (more rarely to a specific object i.e. The Crown Jewels). 

Compound – a word made up of 2 or more different words. 

Pronoun – a word which replaces a noun. 

Possessive pronoun – a word which replaces a noun which has a possessive apostrophe (Rachel’s cat becomes her cat) 

Relative pronoun – a pronoun which refers back to a noun or clause that is already known.  

Suffix – a letter or group of letters that can be added to the end of a root word to change its meaning or word class.  

Prefix – a letter or group of letters that can be added to the beginning of a word to change its meaning. 

Root word – a word which can have one or more suffixes and prefixes added to it. 

Verb – a word which expresses an action be it voluntary or involuntary (includes being and having).  These change with 

number, tense, voice or mood.  

Modal verb – a verb which affects other verbs in the sentence by showing possibility, obligation, ability or permission) 

Adverb – a word that modifies (adds extra information about) a verb, adjective or adverb. They describe time, manner and 

degree. 

Adjective – a word which describes or modifies a noun.  

Contraction – a shortened form or a word. An apostrophe is used to show where letters have been omitted (left out).  

Expanded form – the full version of a word or words which can be contracted (see contraction).  

Consonant – a sound where the breath is partially obstructed. The tongue, teeth and lips are used to change the sound. 

Vowel – a sound where the breath is unobstructed. The shape of the open mouth is used to change the sound.  



Syllable – a unit of pronunciation with one vowel sound (can be with or without surrounding consonants). 

Conjunction – a word which links 2 clauses together as part of a sentence. 

Subordinating conjunction – a word which introduces a subordinate clause, linking it to a main clause.  

Coordinating conjunction – a word which links 2 main clauses of equal importance.  

Preposition – a word which links a noun or noun phrase to a sentence. They usually imply position or time.  

Determiner – a word which specifies which noun is being spoken about.  

Article – a type of determiner which shows how specifically the noun is meant. (the cat or a cat) 

Homophone – words which sound the same but are spelt differently. (where/wear) 

Homonym – words which are spelt the same but have different meanings or are different word classes 

Synonym – words which have the same or similar meanings  

Antonym – words which have opposite meanings (happy/sad) 

 

 

Sentence Level Terminology 

Tense – The aspect of verbs that shows when they take place. They can be in past, present or future tense. 

● Past tense – means that the verb has already happened. 

● Present tense – means that the verb is happening. 

● Future tense – means that the verb is going to happen. 

● Simple tense – describes events that have, are or will take place at a specific time. It can be in the past (e.g. I 

cooked), present (e.g. I cook) and future (e.g. I will cook). 

● Progressive tense – describes events in progress. It can be in the past (e.g. he was singing), present (e.g. he is 

singing) or future (he will be singing).  



● Perfect tense – describes verbs that have been completed before another action took place. It can be in the past (e.g. 

I had baked), present (e.g. I have baked) or future (e.g. I will have baked). 

Sentence – a complete unit of words that contain a subject and a verb with a clear beginning and a full stop. A sentence 

can do several jobs: 

● Statement- something stated in words. 

● Command- to order or instruct. They contain an imperative verb. 

● Question- a sentence that asks for a reply. 

● Exclamation- A sentence to express strong feelings that begins with ‘What’ or ‘How’, contains a verb and ends with 

an exclamation mark. 

Clause – A clause is a special type of phrase that starts with a verb. Clauses can sometimes be complete sentences and 

they may be main or subordinate.  

● Main/independent clause – A clause that can form a complete sentence standing along. 

● Subordinate clause – A clause that begins with a subordinating conjunction and requires a main clause to make 

sense. It doesn’t make sense on its own. 

● Relative clause – These are a type of subordinate clause that start with a relative pronoun (e.g. who, that, which, 

whose, where, when). 

Phrase – A phrase is a group of words that are connected together and expand a single word. It is a noun phrase is the 

phrase starts with a noun, a prepositional phrase if it begins with a preposition and so on. A phrase does not contain a verb.  

● Adverbial phrases – These are any phrases that modify a verb. Prepositional phrases can also be adverbial phrases. 

(e.g The bus leaves in five minutes; She promised to see him last night; She worked until she had finished). 

● Noun phrases – A basic noun phrase contains a noun and a determiner (e.g. the table).  

● Expanded noun phrase – This contains a determiner, noun and further information that modifies the noun. It does not 

have to contain an adjective (e.g. foxes with bushy tails; that book about the Romans; the table with the cup on it.) 

● Prepositional phrases – These have a preposition at the start of the phrase which is followed by a noun, pronoun or 

noun phrase (e.g. I met them after the party.) 

Direct speech – It is the words which actually come out of someone’s mouth, like the speech bubbles in a cartoon (e.g. “I 

will go!”). 



Reported speech – It is where someone else reports what is being said by someone else. (e.g. He said that he will go). 

Active voice – This describes a sentence where the subject performs the action stated by the verb. (e.g. The dog barked at 

the woman.) 

Passive voice – This describes a sentence where the subject is acted upon by the verb. (The woman was barked at by the 

dog.) 

Standard English – This is the variety of English which is used, with minor regional and national variations, as a world 

language. It is used in most writing and in relatively formal speaking. 

Subjunctive form/mood – When a verb is in the subjunctive mood it expresses a condition which is doubtful or not factual. 

It can be found in clauses after a verb that expresses a doubt, wish, regret, request, demand or proposal. It is use d within 

formal writing and most often found in clauses beginning with the word if. (e.g. If I were able to, I would go; The school 

requires that all pupils be honest; The school rules demand that pupils not enter the gym at lunchtime.) 

Cohesion – A text has cohesion if it is clear how the meanings of its parts fit together. Cohesive devices can help to do this. 

Cohesive devices – These are words used to link different parts of a text together. Examples of these include determiners, 

pronouns, conjunctions, adverbs and ellipsis.  

Subordination – A subordinate word, phrase or clause gives us more meaning to what it is subordinate to. It is also the 

unequal relationship between words, phrases and clauses. A subordinate clause, for example, is unable to stand alone 

without a main clause.  

Co-ordination – This is the equal relationship between words, phrases and clauses. Main clauses can be joined by co-

ordinating conjunctions as 2 main clauses are of equal importance within the sentence. 

 

 

Punctuation Terminology 

 

Capital letter (A) – A letter of the alphabet used for proper nouns and to start a sentence. It is double the size of the lower-

case letters.  



Full stop (.) – It is used at the end of a sentence or abbreviation. 

Question mark (?) – It is used at the end of a sentence that asks a question. 

Exclamation mark (!) – It is used after a word or group of words that express strong feelings and to end an exclamatory 

sentence. 

Comma (,) – A comma is used to separate words in a list, clarify meaning, avoid ambiguity and to include parenthesis.  

Inverted commas (“ ”) – These go around the speaker’s words only. They are used to show a person/ character is 

speaking. 

Apostrophe (‘) – They have 2 uses: 

1) To show the place of a missing letter (e.g. should’ve for should have). 

2) To show possession (e.g. Hannah’s mother). 

Parenthesis – This is punctuation to add extra detail to a sentence that is already grammatically correct without it. 

Brackets, dashes or commas can be used to separate this extra information from the main sentence. 

Ellipsis (…) – It is used to show that a word or phrase is missing, to build suspense and also build cohesion between 

paragraphs. 

Brackets ( () ) – A piece of punctuation that is used to add additional information into a sentence.  

Dash (-) – A pair of dashes can be used to include parenthesis within a sentence. A single dash can be used to split main 

clauses. 

Colon (:) – A punctuation mark that is used before a list of items. When it precedes a list, there must be a complete 

sentence prior to the colon. It can also be used to split 2 main clauses where the following clause is an expansion or 

explanation of the first. 

Semi-colon (;) – A punctuation mark that splits two closely related main clauses. 

Hyphen (-) – A punctuation mark that is used to join words to form compound words that have a combined meaning or that 

are linked. e.g. ninety-five, kind- hearted. 



 

 

 

 


