
How we teach SPaG – Spelling, Punctuation and Grammar. 
 
 

Introduction 
At Kilnhurst Primary School we teach exciting and engaging SPaG lessons that may have one of the 
following links: 

- Class’s topic 
- Class’s novel 
- Children’s interests 
- Whole school theme (e.g. World Book Day, Tour de Yorkshire, World Cup) 

 
Planning 
 
Long Term Plan  
The Long Term SPaG Policy will serve as long term planning for the SPaG curriculum, outlining new areas 
which should be covered in each year group. It is expected that teaching will also revisit areas taught in 
prior year groups with a particular focus on misconceptions or areas which have an impact on future 
understanding  (e.g., word classes). These may be combined where appropriate to facilitate the breadth of 
coverage.  
 
Medium Term Learning Journey 
Teachers will plan a medium term learning journey for each half term, which will be saved on the server in 
the Writing medium term planning folder before school breaks up for the next holiday. It will contain the 
topics to be covered in that half term and show which spelling rule will be the focus each week.  
 
 

 
 
 
 
 
 
 



Structure of Week 
 
Monday – Spelling rule will be introduced and written on teacher-sized line guide. This will be a reminder to 
the children of the correct letter formation and placement of letters in relation to the line guide (see 
Appendix 1 for teacher-sized line guide). This time should be used to discuss the meaning of any words 
given which may be unfamiliar. Children should have the opportunity to practise using these words in an 
engaging context: either in writing or orally (as appropriate to the year group).  
 
Tuesday and Wednesday – A single topic from the Long Term SPaG Policy will be the focus of these two 
days. Over the course of these days, the teacher should review any prior knowledge and teach/re-teach the 
chosen element. They should also provide an opportunity for the children to practice and apply their 
understanding through an activity. This could include hunting for examples of the chosen element, writing 
their own examples, changing sentence/words to show the example or answering questions. 
 
Thursday – Children will be given a selection of questions which cover a range of topics from the Long 
Term SPaG Policy for their year group and prior year groups. These will be completed independently then 
marked and corrected as a class. Questions could be activity mats sourced from the internet, Testbase 
questions or be teacher-devised activities. 
 
Friday – A spelling test will be given based on the spellings from Monday’s lesson. The spelling test will 
follow the same script as the Year 2 and Year 6 end of year assessments (see Appendix 2). After the 
spelling test, marks will be recorded and a merit will be awarded to children who match or better their score 
from the previous week. The spellings for the following week will be given out on Friday to ensure children 
have a full week to practise them.  
 
Additional - Children will be given at least 4 spellings from the COMPULSORY SPELLING LIST for their 
year group and prior years to practise (look, cover, write, check) in their spelling books as a morning task. 
The words should be written on the teacher-sized line guide to support spelling and placement of letters.  
  
Expectations for Recording of Evidence 

 Teachers will have high expectations of presentation in books and folders.  

 Learning objectives are to be included in written work from Tuesday and Wednesday. This may be a 
single learning objective for both days and may be printed onto any worksheets in advance to 
ensure most effective use of lesson time. 

 SPaG work should be recorded daily whether in SPAG books, folders or on Seesaw. Short dates 
are to be written in the SPaG book whenever it is used and printed or written onto pieces of written 
work. 

 Spelling work from Monday, morning tasks and busy jobs should be recorded into SPaG books. 
Children should have the opportunity to practise handwriting in their green pen at least one morning 
each week. 

 Worksheets used during Tuesday and Wednesday’s lessons, alongside the SPaG questions from 
Thursday’s mixed practice, should be filed in the red SPaG folder in chronological order with the 
newest piece of work at the front.  

 Spelling tests will be completed and dated in the Spelling Test book. 

 Any practical sessions that have photographic evidence of the lesson will be evident on Seesaw 
and a Seesaw QR code will be attached to each child’s folder for ease of access during lessons and 
monitoring.  

 Differentiation will be seen through books and worksheets (adult support, greater depth objectives, 
success of children). 

 Work is to be marked during the lesson to provide instant feedback and an opportunity for the 
children to act upon it. This will be seen through the use of the marking and feedback policy (2020).  

 All corrections are to be done in green to show feedback has been acted upon. 
 
Assessment for Learning 

 Learning objectives are to be taken from the Long Term SPaG Policy. 

 Assessments are to be made against the learning objective and success criteria for the session. 

 All adults are to be involved in identifying children who need further support or challenge. 

 Children’s understanding of the subject area is to be assessed throughout the session, including 
self or peer assessment where appropriate.  



 Teachers and teaching assistants are to feed back to the children within the session, in line with the 
school’s Marking and Feedback policy (2020). 

 
 
Role of teacher 

 To foster a love of SPaG in their classrooms through planning and delivering engaging and 
interesting SPaG lessons that inspire children to want to develop their understanding. 

 To ensure all children have the opportunity to work on the same objective (no fixed groupings); 
however, for those children with Special Education Needs it may be more prudent to plan a 
separate learning journey on occasions. 

 The teacher will be responsible for planning the series of lesson within the learning journey. 

 The teachers will work at pace within the learning journey, ensuring appropriate amount of teacher 
talk and pupil practice.  

 Teachers will plan for SPaG related extension activities for those who complete the task set prior to 
the end of the session. 

 Teachers will follow the school’s ‘Marking and Feedback’ policy (2020). 

 The teacher will make the overall decision on who will require additional input based on discussion 
with all adults, marking and children’s self-assessment. 

 Where additional input is required, this will be delivered by the teacher (on most occasions) during 
the Wednesday SPaG session.  

 Teachers will ensure assessments are carried out by all adults in the room and the Emags are 
updated accordingly. 

 Teachers will support TAs with clear instructions regarding expectations for feedback (green and 
orange highlight/verbal feedback respectively) in relation to specific criteria in each session. 

 To ensure the subject knowledge of the teaching assistants is appropriate for the skills being taught. 

 To use ICT effectively in lessons, including use of iPad apps (Pages, Comic life, Piccollage and 
puppet pals etc.).  

 
Role of teaching assistant 

 During teacher modelling and initial tasks, teaching assistants will identify children who may need 
further modelling. 

 They will ensure all children are on task. 

 They will offer support to children that they or the class teacher identify to be struggling and provide 
timely and incisive feedback (differentiation through support). 

 They will support children who are working to apply their SPaG learning while the class teacher is 
delivering any additional input. 

 They will give instant feedback to the children through the implementation of the marking and 
feedback policy (2017). 

 They will make assessment notes, which they will feed back to the teacher when appropriate. 

 They will collect evidence (e.g. photographs, overhearing pupil discussion and recording it for input 
into the Emag). 

 They will, where appropriate, add evidence to the Emag under the direction of the teacher.  

 There may be occasions where the teaching assistant will benefit from listening to the teacher input. 
In these situations they will make notes to support the children during their practice time. 

 
Subject knowledge- monitoring- CPD.  
An audit of SPaG to occur termly; however, more informal drop-ins may occur throughout year/term/week. 
Any areas identified for improvement will be addressed efficiently and appropriate CPD put in place. A 
review of impact will occur through follow up observations/audit. Strengths will be shared and celebrated in 
CPD meetings. Whole school ways forward will also be shared with all staff while individualised feedback 
will be given to each teacher following any monitoring. 
 
Supports for Teachers 
All documentation listed below can be found on the Staff Site in 2020-2021 Planning- policies and 
supportive documents- English- SPAG. 
 

 How we teach SPaG policy (2020) 

 Long Term SPaG Policy (2018). 

 SPaG Planning Master Copy 



 
Medium term planning, along with resources and questions used during the week are to be saved on the 
staff site prior to the commencement of the week.  

 MTP to be saved in 2020-2021Planning- Medium term planning- year group. 
 
Useful websites: 
 

 spag.com 

 Testbase 

 Twinkl 

 TES 
 
The Writing lead will support staff through: 
 

 Sharing good practice 

 Supporting teachers in their planning (medium term) 

 Monitoring the implementation of the policy 

 Providing timely and constructive CPD based on staff areas for improvement 

 Reading articles and reports that explain the most effective approaches to teaching Writing. 
 
To be reviewed annually. 
 
Next review July 2021 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Appendix 1 
 
 



  



Appendix 2 
 
The word is…. 
Provide a sentence to demonstrate the word in context. 
The word is… 
 
If the spelling were “there”, the script would read: 
 
“The word is “there”. 
Your coat is over there. 
The word is “there”.” 


